 DAVID HINES

P. O. BOX 398743

DALLAS, TX  75339-8743
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Telephone 214-789-6829
March 24, 2022
Grambling University National

    Alumni Association, Inc.
Attn: Nominating Committee Chair 

P. O. Box 565
Grambling, LA 71245
Dear Sir or Madame,

This Letter offers my intent to run for Office of Financial Secretary of the Grambling University National Alumni Association (GUNAA). I am an active financial member of GUNAA where my dues are paid to the Grambling University National Alumni Association - Dallas Chapter (GUNAA - Dallas Chapter).

Organizational Involvement:

· Grambling University National Alumni Association – Life Member # 457; 

· Grambling University National Alumni Association – Dallas Chapter – Treasurer; 

· Grambling University National Alumni Association – National Treasurer

Experience & Qualifications:

I provide leadership, direction and oversight for the accounting and financial reporting functions, financial systems, and internal controls for several non-profit organizations, including Grambling University National Alumni Association as its current National Treasurer. I have established and implemented sound accounting and fiscal procedures to ensure compliance with established policies and procedures, plus all external accounting and government related rules and regulations. 

Enclosed, as requested is a payment in the amount of $ 200 payable to GUNAA.

Attached is my Biography.

If you feel that you need additional information, please do not hesitate to write to me using the address in the heading of this Letter. If you need to talk to me personally, please call me on my Cell - 214-789-6829. I can also be reached by e-mail at hin@flash.net .

Thank you for your consideration in this matter.

Sincerely,

David Hines,

National Treasurer - GUNAA

Chapter Treasurer - GUNAA - Dallas Chapter
Resume

David Hines

Education

· High School/Vocational/Trade/Other: Lake Providence Sr. H. S. Lake Providence, LA – 1978 Graduate
· College or University: Grambling State University - 1983 Graduate - Bachelor of Science (Accounting) & Bachelor of Arts (English)
Employment: 

· Internal Revenue Service (1984 – Present) - Internal Revenue Agent

Organizational Involvement:
· Grambling University National Alumni Association – Life Member # 457; 

· Grambling University National Alumni Association – National Treasurer; 

· Grambling University National Alumni Association – Dallas Chapter – Treasurer; 

· Blacks In Government (BIG) (Dallas Metroplex Chapter) – Treasurer & Parliamentarian; 

· Association for the Improvement of Minorities (AIM-IRS) Dallas Chapter – Treasurer; 

· Association for the Improvement of Minorities – Southwest Region – Treasurer;  

· Alpha Phi Alpha Fraternity, Inc. (Xi Tau Lambda Chapter) – Treasurer, Vice President; 

· Pilgrim Rest Baptist Church Brotherhood (PRBC) – Chair – Scholarship Committee.

Experience & Qualifications:
I provide leadership, direction and oversight for the accounting and financial reporting functions, financial systems, and internal controls for several non-profit organizations, including Grambling University National Alumni Association as its current National Treasurer.
I have established and implemented sound accounting and fiscal procedures to ensure compliance with established policies and procedures, plus all external accounting and government related rules and regulations. 

I have an in-depth knowledge of general ledger systems, including accounts payable processing, accounts receivable collections and tracking, expense and reimbursement tracking, reconciliation processes, and financial report generation. 

I have the experience and the qualification to be an effective Financial Secretary. I am able to communicate well on all levels of the Association. I am assertive and aggressive and am currently working diligently with the Officers to bring about a difference in this Association. I am instrumental in seeing that you, the members, are involved in decision and policy making procedures of this Association.

· Have a degree or equivalent experience in accounting, finance or related discipline. 

· Have relevant experience in a not-for-profit organization. 

· Have current knowledge of generally accepted accounting principles and practices as applied to not-for-profit organization.

· Have a thorough understanding of the basic principles of sound internal control systems and current audit theories.

· Experienced in microcomputer software applications, such as Microsoft Office, Quicken/QuickBooks.

· Have strong analytical and advanced computer skills related to budgeting and forecasting. 

· Have experience in creating and presenting financial reports. 

· Have excellent verbal, written and interpersonal communication skills with the knowledge, experience and public/personal poise to work effectively with the National President, Board of Directors and Executive Committee and external stakeholders.
· An enthusiastic self-starter with the ability to take initiative, use sound judgment to make decisions, resolve problems with diplomacy and tact, and work effectively with all levels of the Association.
Some of the Organizations (Non-Profit and others) and the positions that I have held or currently hold are as follows:

a. Current National Treasurer of GUNAA
b. Current Treasurer of GUNAA – Dallas Chapter. (Website: gsudallas.com)

c. National Treasurer of AIM-IRS (14 years). Serve as the Financial Coordinator for the Annual Convention. (Website: aimirs.org)

d. Held the position of Treasurer for the Southwest Region of AIM-IRS (4 years)

e. Held the position of Treasurer for the Dallas Chapter of AIM-IRS (4 years)

f. Held the position of Treasurer for Region VI of BIG (5 years)

g. Held the position of Treasurer for the Dallas Chapter of BIG (8 years)

h. Held the position of Treasurer for the Undergraduate and Graduate Chapters of Alpha Phi Alpha Fraternity, Inc.

i. Chairman of the Scholarship Committee of the Pilgrim Rest Baptist Church Brotherhood (8 years)

As an Officer of the above Organizations, I accepted and perform the following Responsibilities: 

a. Formulate, direct and implement a comprehensive strategy to improve internal controls and ensure regulatory compliance.

b. Review investment performance to ensure due diligence.

c. Evaluate current accounting and internal controls, implement improved controls, processes and procedures, and ensure consistent application.

d. Oversee the accumulation and consolidation of all financial data and validate the reporting of all accounting activities.

e. Oversee the preparation and of all internal and external financial reports and statements, including the filing of the Federal Form 990 Reports.

f. Provided Financial Reports to the Association and its members on a monthly, quarterly, semi-annual and annual basis. 

